
DOCUMENT 00010 – INVITATION FOR BIDS 
 
ARTICLE 1 – PROJECT DESCRIPTION 
 
PROJECT:  Baker Recreation Center HVAC Unit Replacement 
 
OWNER:  Canton Park District 
 
 
ARTICLE 2 – BIDS 
 
2.1  TYPE OF BID   Sealed/Closed 
 
2.2 BID OPENING 

A. Bids will be received at:  Administration Office 
     Canton Park District 
     250 S. Avenue D 
     Canton, IL 61520 
 

B. Time:    1300 Hours (1:00 PM) 
 

C. Date:    March 15, 2024 
 
ARTICLE 3 – DOCUMENT AVAILABILITY 
 
3.1  Bidders may obtain specifications from the Canton Park District Administration Office.  

A. Bid Packages will be distributed as follows: 
  
  Contractors: Bid Package consists of one (1) complete set of specifications 
 

B. Bid package deposit not required 
 
3.2 AVAILABILITY BY PURCHASE 
 
3.3  ADDENDA 

A. Bidders and purchasers of documents will receive copies of Addenda including attachments  
corresponding to documents obtained.  
 

3.4 AVAILABILITY FOR EXAMINATION 
A. Bidding documents may be examined at the following locations 

  1. 250 S. Avenue D, Canton, IL 61520 
  2. 940 N. Main Street, Canton, IL 61520 
 
ARTICLE 4 – PRE BID REQUIREMENTS 
 
4.1 MANDATORY PRE-BID MEETING: NONE 
 
4.2 SITE INVESTIGATION 

A. Bidders to visit site must contact the Park District Office at (309) 647-1345, Mr. Matt Murphy.  
 
4.3 BID GUARANTEE 
 
  
DOCUMENT 00020 – INSTRUCTIONS TO BIDDERS 
 
ARTICLE 1 – PROJECT REQUIREMENTS 
 



1.1 TIME OF COMPLETION 
 

A. The Owner will occupy the building at all times.  
 

B. Construction may start immediately, except as noted in Section “XXXXX” Summary.  
 

C. By submitting a bid, the Contractor agrees that if awarded the Contract, they will promptly order all 
materials and staff the project fully with skilled trades workers in order to complete the project 
expeditiously.  
 

1.2 PERMITS AND FEES 
 
1.3 TAXES 

A. The owner is exempt from applicable federal, state, and local sales tax. Retail tax shall not be included in 
the contract amount. Owner will furnish documentation to the Contractor.  

 
1.4 PREVAILING WAGE 

A. For the entire duration of work under the contract, the Contractor shall conform to the federal and state 
statutes to the payment of prevailing wages and to all valid rules and regulations now or hereafter issued 
pursuant thereto, that are cited in Article 1.11, “Wage Payments and Equal Employment Opportunity”, of 
the Department of Labor. The Contractor and Subcontractor shall pay the general prevailing rate of hourly 
wages in the locality in which the work is to be performed for each craft or type of work or mechanic 
needed to execute the contract or perform such work, also the general prevailing rate for legal holiday and 
overtime work, as ascertained by the Department of Labor for the Illinois county for each craft or type of 
worker needed to execute the contract or to perform such work cited in the “Illinois Prevailing Wage Act” 
(820 ILCS 130.01 et seq.).  
 

B. If during the course of work under this Contract, the Department of Labor revises the prevailing rate hourly 
wages to be paid under this Contract for any trade or occupation, Contractor shall have the sole 
responsibility and duty to ensure that the revised prevailing rate of hourly wages is paid by Contractor and 
all Subcontractors to each worker to whom a revised rate is applicable. Revisions of the prevailing wage as 
set forth above shall not result in an increase in the Contract sum.  
 

1.5 NON-DISCRIMINATION 
A. The Contractor agrees to fully comply with the requirements of the Illinois Human Rights Act, 775 ILCS 

5/1-101 et seq., including, but not limited to, the provision of sexual harassment policies and procedures 
pursuant to Section 2-105 of the Act. The Contractor further agrees to comply with all federal Equal 
Employment Opportunity Laws, including, but not limited to, the Americans With Disabilities Act, 42 
U.S.C. Section 12101 et seq., and rules and regulations promulgated thereunder.  
  

B. As required by Illinois Law, in the event of Contractor’s non-compliance with the provisions of the Equal  
Employment Opportunity Clause, the Illinois Human Rights Act or the Rules and Regulations of the 
Illinois Department of Human Rights (“Department”), the Contractor may be declared ineligible for future 
contracts or subcontracts with the State of Illinois or any of its political subdivisions or municipal 
corporations, and the contract may be canceled or voided in whole or in park, and such other sanctions or 
penalties may be imposed or remedies invoked as provided by statute or regulation. During the 
performance of the contract, the Contractor agrees as follows: 
 

a. That it will not discriminate against any employee or outlook and for employment because of race, 
color, religion, creed, sex, marital status, national origin or ancestry, age, citizenship, physical or 
mental handicap or disability, military status, or an unfavorable discharge from military service or 
arrest record status, and further that it will examine all job classifications to determine if minority 
persons or women are underutilized and will take appropriate affirmative action to rectify any such 
underutilization.  
 

b. That, if it hires additional employees in order to perform this contract or any portion thereof, it will 
determine the availability (in accordance with the Department’s Rules) of minorities and women in 



the area(s) from which it may reasonably recruit and it will hire for each job classification for 
which employees are hired in such a way that minorities and women are not underutilized.  
 

c. That in all solicitations or advertisements for employees placed by it or on its behalf, it will state 
that all applicants will be afforded equal opportunity without discrimination because of race, color, 
religion, sex, marital status, national origin or ancestry, age, physical or mental handicap unrelated 
to ability, or an unfavorable discharge from military service.  
 

d. That it will send to each labor organization or representative of workers with which it has or is 
bound by collective bargaining or other agreement or understanding, a notice advising such labor 
organization or representative of the Contractor’s obligations under the Illinois Human Rights Act 
and the Department’s Rules. If any such labor organization fails or refuses to cooperate with the 
Contractor in its efforts to comply with such Act and Rules, the Contractor will promptly so notify 
the Department and the contracting agency and will recruit employees from other sources when 
necessary to fulfill its obligations thereunder.  
 

e. That it will submit reports as required by the Department’s rules, furnish all relevant information as 
may from time to time be requested by the Department or the contracting agency, and in all 
respects comply with the Illinois Human Rights Act and the Department’s Rules.  
 

f. That it will permit access to all relevant books, records, accounts and work sites by personnel of the 
contracting agency and the Department for purposes of investigation to ascertain compliance with 
the Illinois Human Rights Act and the Department’s Rules.  
 

g. That it will include verbatim or by reference the provisions of this clause in every subcontract it 
awards under which any portion of the contract obligations are undertaken or assumed, so that such 
provisions will be binding upon such subcontractor. In the same manner as with other provisions of 
this contract, the Contractor will be liable for compliance with applicable provisions of this clause, 
by such subcontractors; and further it will promptly notify the contracting agency and the 
Department in the event any subcontractor fails or refuses to comply therewith. In addition, the 
contractor will not utilize any subcontractor declared by the Illinois Human Rights Commission to 
be ineligible for contract or subcontracts with the State of Illinois or any of its political 
subdivisions or municipal corporations.  

 
1.6  ILLINOIS REQUIREMENTS 

A. The Illinois “Employment of Illinois Workers on Public Works Act”, 30 ILCS 470/0.01 et seq. shall prevail 
on this project.  
 

ARTICLE 2 – PRE BID SUBSTITUTIONS 
 
2.1 PRE-BID APPROVAL FOR SUBSTITUTION OF CERTAIN MATERIAL AND EQUIPMENT 

A. Where one or more proprietary products are specified, bids shall be based upon one of the specified 
products. However, bidders are encouraged to quote on substitute products by listing them on the bid form 
and by indicating the additional cost or credit.  

B. The specified products have been used in preparing the specifications and thus establish minimum qualities 
which substitutes must meet to qualify as acceptable. Proof of the quality rests with the bidder; adequate 
supporting information must accompany the bid.  
 

C. The Board of Commissioners of the Canton Park District reserves the right to reject proposed substitutes.  
 

D. The bid price for each proposed substitute shall include all costs of all trades affected by the substitute 
required to incorporate the substitute into the project. Later requests for additional monies for substitutes 
will not be considered.  
 

E. Refer to Division 1, Section 1600 “Product Requirements” for additional information.  
 



F. Substitutions after bid date are subject to Executive Directors approval. If not approved, Contractor must 
provide specified products at no additional cost.  
 

ARTICLE 3 – BIDDER’S REPRESENTATION 
3.1 BIDDER REPRESENTATION 

A. By submitting a Bid, each Bidder represents that they have: 
a. Read and understand the Bidding Documents and the Bid is made in accordance therewith.  

 
b. Visited the site and have familiarized themselves with local conditions under which the Work is to 

be performed, including, but not restricted to, those bearing upon transportation, disposal, handling, 
and storage of materials, availability of labor, water, electric power, roads and uncertainties of 
weather, river stages, or similar physical conditions at Site, the conformation and conditions of the 
surface and subsurface conditions of the Site, the character of equipment and facilities needed 
preliminary to and during prosecution of the Work and the Bid is based upon materials, systems 
and equipment described in Bidding Documents.  
 

ARTICLE 4 – BIDDING DOCUMENTS 
4.1 DOCUMENT USE AND AVAILABILITY 

A. Bidders may obtain documents according to provisions of the Invitation to Bid.  
 

B. Each Bidder and Subbidder shall be responsible for contents of the complete set of Bidding Documents in 
preparing and submitting a Bid or sub-bid. Bidder or sub-bidder ordering an incomplete set shall request by 
written order the specific documents they require. The issuing party or the Owner assumes no responsibility 
for omissions, errors, or misinterpretations resulting from use of incomplete sets of documents.  
 

C. The Canton Park District, in making copies of the Bidding Documents available on the above terms, does 
so only for the purpose of obtaining bids on the Work and does not confer a license for, or grant any other 
use of the documents.  
 

4.2 INTERPRETATIONS AND CORRECTIONS 
A. Bidders and Sub-bidders shall promptly notify the Canton Park District Executive Director of any 

ambiguity, inconsistency or error, which they may discover upon examination of the Bidding Documents, 
or of the site and local conditions. 
 

B. If work is required in a manner to make it impossible to produce work of the quality required by the 
contract, or should discrepancies appear among the contract documents, the Contractor shall request in 
writing an interpretation from the Canton Park District Executive Director before proceeding with the 
work. If the Contractor fails to make such request, no excuses will thereafter be entertained for failure to 
carry out work in the required manner or provide required guarantees, warranties, or bonds.  
 

C. Bidder and sub-bidders requiring clarification or interpretations shall make a written request to Canton Park 
District Executive Director. Requests for clarification or interpretations may not be acknowledged if 
received by the Canton Park District five (5) days or less prior to the date for receipt of Bids.  
 

D. Interpretation, corrections or changes to the Bidding Documents will be made by Addenda. Interpretations, 
corrections or changes made in any other manner will not be binding and Bidders shall not rely upon such 
interpretations, corrections and changes.  

 
4.3 ADDENDA 

A. Addenda will be transmitted by mail, telephone facsimile, or other delivery means to all parties who are 
known by the issuing party to have received a complete set or partial set of Bidding Documents.  

 
B. Receipt of Addenda must be acknowledged on the Bid Form.  

 
ARTICLE 5 – BIDDING PROCEDURE 
5.1  FORM OF BIDS 



A. Submit all Bids in duplicate of forms specified. Oral telephonic, telephone facsimile, or telegraphic bids 
will not receive consideration. Fill in blanks on the form with typewriter or in using “NA” or “No Bid” in 
blanks for which a time or sum is not applicable. Where required by the form, express sums, quantities, and 
days, in both figures and words. The word shall govern in the event of a discrepancy between the two.  
 

B. Any interlineation, alteration, or erasure must be initialed by the signer of the Bid. 
 

C. Each copy of the Bid shall include the legal name of the Bidder and a statement whether Bidder is a sole 
proprietor, a partnership, a corporation, or other legal entity, and each copy shall be signed by a person or 
persons legally authorized to bid the Bidder to a Contract. A Bid by a corporation shall further give the 
state of incorporation and have the corporate seal affixed. A Bid submitted by an agent shall have a current 
power of attorney attached certifying agent’s authority to bind Bidder.  
 

5.2  BID SECURITY  
A. No Bid Security required 

 
5.3 SUBMISSION PROCEDURES 

A. Submit all copies of the Bid, Bid Security, and other documents required, in a sealed opaque envelope 
addressed to the party designated to receive bids, identified with the Project Name, and the Bidder’s name 
and address. If the Bid is sent by mail, enclose the sealed envelope in a separate mailing envelope with the 
notation “Bid Enclosed” on its face.  
 

B. Deposit bids at designated location prior to time and date for receipt of Bids indicated in the Invitation to 
Bid, or any extension made by Addendum.  
 

C. Bidders shall accept full responsibility for timely delivery of Bids. Bids received after time and date 
specified for receipt of Bids may not receive consideration.  
 

D. Prime bidders who are unable to bid and who hold Specifications are requested to notify the Canton Park 
District in writing of their intent to not bid at least seven (7) calendar days before the bids are due and to 
return the Specifications prior to bid opening.  

 
5.4 BID MODIFICATION OR WITHDRAWAL 

A. A bid may not be modified, withdrawn, or canceled by the Bidder for a period of thirty (30) days following 
the receipt of Bids. Bids submitted prior to time for receipt of Bids may be modified or withdrawn only by 
notice to the party receiving bids and prior to the time designated for receipt of bids. The notice shall be in 
writing over the signature of the Bidder or be by telephone facsimile. If by telephone facsimile, original 
written confirmation over the signature of Bidder must be received by the Owner within twenty-four (24) 
hour of the time set for receipt of bids. Modifications shall be worded as not to reveal the amount of the 
original Bid.  
 

B. Withdrawn bids may be resubmitted up to time designated for receipt of Bids provided that they are then 
fully in conformance with the bidding requirements. Bid Security, when required, shall be in an amount 
sufficient for the Bid as modified or resubmitted.  
 

ARTICLE 6 – LATE BIDS 
6.1 GENERAL 

A. Bids and withdrawals of bids received at the office designated on the invitation for the bids after the exact 
time set for opening of the bids may not be considered.  

B. A modification received late, which makes the terms of an otherwise acceptable low bid more favorable to 
the Owner, will be considered at any time it is received and may thereafter be accepted.  

 
ARTICLE 7 – CONSIDERATION OF BIDS 
7.1 REJECTION OF BIDS 

A. The Owner reserves the right to reject any or all bids when such action is in the Owner’s best interest.  
 

7.2 ACCEPTANCE OF BIDS 



A. The Owner reserves the right to waive any informality or irregularity in any Bid when such action is in the 
Owner’s best interest in awarding a Contract.  

B. It is the Owner’s intention to award a Contract to the lowest responsible Bidder, complying with the 
bidding requirements, provided the Bid is judged to be reasonable.  

 
7.3 CONSIDERATION OF ALTERNATES 

A. Alternates may be accepted in any order and in any combination in awarding a Contract.  
 
ARTICLE 8 – INSURANCE REQUIREMENTS 
8.1 BID BONDS 

A. See Section 000XX “Instructions to Bidders” for Bid Security requirements 
 
8.2  PERFORMANCE BOND AND PAYMENT BOND 

A. A Performance Bond and Payment Bond is required on this Project 
 
8.3 CONTRACTOR 

A. The contractor shall provide and maintain insurance as required by Article 17 of Owner-Contractor 
Agreement (AIA – A107) and as outlined below with companies acceptable to the Owner, for a minimum 
of one (1) year after final completion of the project.  

B. All insurance coverage shall be provided by insurance companies having policy holder ratings no lower 
than “A” and financial rating not lower than “X” in the Best’s Insurance Guide, latest edition in effect as of 
the date of the Contract.  

C. The Contractor’s insurance shall be written to include the following coverages and for not less than the 
following minimum limits, or greater if required by law: 

a. General Liability –  
Commercial General Liability (ISO 1986 Simplified Form) 

i. Limits 
1. General Aggregate   $1,000,000 
2. Products-Comp/Ops Aggregate  $1,000,000 
3. Personal and Advertising Injury  $1,000,000 
4. Contractual    $1,000,000 
5. Each Occurrence   $1,000,000 
6. Fire Damage (any one fire)  $1,000,000 
7. Medical Expense (any one person) $1,000,000 

b. Automobile Liability  -  
Any Auto Owned by Contractor 
Hired Autos 
Non-Owned Autos 

i. Limits 
1. Combined Single Limit   $1,000,000 

c. Umbrella/Excess Liability 
i. Limits 

1. Each Occurrence   $1,000,000 
2. Aggregate    $1,000,000 

d. Worker’s Compensation and Employers’ Liability 
Contractor shall carry worker’s compensation/employers’ liability coverage at the minimum level 
required by law.  

D. Special Requirements 
a. The Owner and _________ shall be named as “Additional Insured” on the General Contract and/or 

Subcontractor commercial general liability policy.  
b. The Contractor agrees to indemnify, defend and hold harmless the Owner and _________ against 

any and all liabilities, damages, losses, expenses, demands, claims, suits or judgements, including 
reasonable attorney’s fees and expenses, for the death of or bodily injury to any person and for the 
loss of damage to or destruction of any property in any manner arising out of the negligent or 
intentional or alleged negligent or alleged intentional acts or omissions of the Contractor, its 
agents, employees or Subcontractors the Contractor may be responsible for. This provision should 



not be construed to require the Contractor to indemnify the Owner or _________ against the 
consequences of their own negligence.  

c. The Contractor shall procure insurance to defend and protect the Owner and _______ against 
claims of injured workers or anyone on the construction site. This shall be in addition to the Owner 
and _________ being listed as “Additional Insured”.  

 
8.4 OWNER 

A. The Owner shall purchase and maintain Builders Risk Insurance as required. 
 
 
ARTICLE 9 - SUBMITTALS 
9.1  CERTIFICATES 

A. The Contractor shall submit Bonds and Certificates of Insurance prior to starting work and within 10 days 
of signing the Agreement.  

B. The Certificate of Insurance must be submitted on the standard ACORD form.  
 
ARTICLE 10 – OWNER-CONTRACTOR AGREEMENT 
 
10.1 Form of Agreement 

A. Each Owner-Contractor Agreement will be executed in triplicate and will be for a stipulated sum.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



DOCUMENT 00030 – BID FORM  
 

1. Submit Bids in compliance with Document 00010 “Instructions to Bidders”. Fill in all blanks. The Owner 
reserves the right to reject incomplete Bid Forms.  

2. This Bidding document is part of the Contract Documents.  
3. PROJECT NAME:   Baker Recreation Center HVAC 
4. PROJECT OWNER:  Canton Park District 

 
5. BIDDER:   ________________________________________ 

(Fill in Name & Address) ________________________________________ 
________________________________________ 
________________________________________ 

 
6. BASE BID #1: The Bidder proposes to perform all of the Work required by the Contract Documents to 

remove and dispose of existing package HVAC unit including recovery of refrigerant; replace with new 
package contractor supplied 18 Ton RTU unit as noted in the plans. Connect to existing gas piping and 
ductwork. Provide all refrigeration and condensate piping as required. Thermostats shall be new for each 
unit. Mount and wire to unit controls a new smoke detector. All new equipment shall meet or exceed the 
2021 International Energy Conservation Code:  (Fill in amount in words and numbers) 

 
BASE BID #1: ________________________________________ $_________________________ 
 

7. SUBSTITUTIONS: The undersigned agrees to furnish and install all materials or equipment as specified in 
the Contract Documents. The substitution(s) listed here below or on attached sheet are offered for your 
consideration. (Furnish full description on items proposed to be used which are different than specified. 
Circle “Add” or “Deduct” as appropriate for each tiem.) 

 
Item: ________________________________________  Add / Deduct $____________________ 
 

8. TIME: Bidder proposes the following dates: 
 

Proposed Starting Date:    ______________________________ 
 

Proposed Date of Substantial Completion: ______________________________ 
 

9. By submitting this Bid Form, the Bidder certifies that Bidder has visited the project site, is aware of 
existing conditions which affect the work, and has reviewed the Contract Documents, including the 
following Addenda: (List Addenda received) 

 
10. CONTRACTOR CERTIFICATION 

 
I, _________________________, a duly authorized agent of _________________________, do hereby 
certify that neither_________________________, nor any individual presently affiliated with 
_________________________, has been barred from bidding on a public contract as a result of a violation 
of either Section 33E-3 (bid rigging) or Section 33E-4 (bid rotating) of the Illinois Criminal Code, 
contained in Chapter 38 of the Illinois Revised Statutes.  
 
 
Authorized Agent of 
 
Contractor 
 

11. CONTRACTOR 
 

Firm: ___________________________________________________________________________ 
 
By: ___________________________________________________ Date: _____________________ 



ADDENDUM 1 
 

 
 
 



 


